
 

Federal Work Study Student Guide 
What is Federal Work Study? 
Federal Work Study allows students to earn a paycheck through a financial aid award paid by federal 
funds. Since it is federal money, students must receive the award from Financial Aid each academic 
year (Fall through Spring), and they must be paid hourly (for actual hours worked). Students can 
spend their earned wages on anything 
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Tracking Your Award 

You may only earn up to the award amount given by Financial Aid. Since this is federal 
money, you or your department will be subject to paying back any overage earned if 
you exceed your award amount. You do not have to use all of your award, and you can 
use up to your awarded amount in either Fall or Spring (does not need to be evenly 
divided between the semesters).  
 

Keep track of your earnings by viewing your pay stubs in WorkDay.  
 
Taxes 

At the end of January, W-2 wage forms will be available in WorkDay for the prior year. If 
your are unsure if you must pay taxes, see a tax professional. All earnings in the US are 
subject to IRS rules based on your total earnings for the year.  

 

When Your Position Ends 

Work Study is active in the Fall & Spring semesters, all jobs end on May 4, 2024. 
Reasons your job may be ended before May: 

• You have exhausted all of your award amount 
• You graduate in the Fall or withdraw from the university 
• You voluntarily resign (notify your supervisor) 
• You are terminated for not following HR conduct policies 

re expected to communicate absences with your supervisor. 

 
For more information, visit our website: www.floridatech.edu/workstudy 
www.floridatech.edu/workstu 
For questions about WorkDay and application issues contact: hr@fit.edu   
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